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Advanced Search & 
Export- Supplier
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User Login
User Login

1. Enter URL for Stibo

2. Enter Username and password

3. Click on Log In button

Description / Steps

1

2

3
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Supplier Home Screen
Links Widget

Upon login the user will be in the Stibo on 
the home screen.

1. Locate the Links widget

2. Click on Advanced Search for Product

Description / Steps

1

2
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Advance Search Screen
Search Options

1. Click on Active Item Search for 
Supplier.

2. Search criteria will populate.

3. You can enter a list of CVS Item 
Numbers or leave blank.

4. If want more than Active status items, 
click on the drop-down arrow and 
select other item statuses. (Pre-Active 
are the items that are in the 
Onboarding process)

5. Click on Search.

Description / Steps

1

2

3

5

Tip

If the search from list box is 
left blank, it will return all the 
items for all the suppliers that 
you are assigned to 
view/maintenance. 

4



5 ©2021 CVS Health and/or one of its affiliates. Confidential and proprietary.

Advance Search Screen
Search Results Description / Steps

1

2

1. Search Results.

2. If you want to export the results, click 
on Select All.
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Advance Search Screen
Export Search Results Description / Steps

1

2

1. All items are selected.

2. Click on Product Onboarding Export.

3. Pop-up window for Export will display, 
click on Start export.

4. Pop-up will display that the 
background process has started.  
Click on the blue hyperlink.

3
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Background Process Screen
Background Proces Details – Save File Description / Steps

1

2

1. Background Process Detail screen 
will open.

2. You will see the status.  Once it 
shows succeeded, you will be able 
to download your file.

3. Click on the blue hyperlink to 
download the file.

4. Downloads pop-up will open.  Your 
file will be in your downloads folder.

3

4
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